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Introduction 
The Pointe Coupee Parish Schools Virtual Academy is a voluntary program within the Pointe 
Coupee Parish School District created to accommodate stakeholders who have concerns about 
returning to on-campus learning during the COVID-19 pandemic. Students who have indicated, 
via the district survey, that they would like to attend the Pointe Coupee Parish Virtual Academy 
have been enrolled in this Academy.   The Pointe Coupee Parish Virtual Academy is a fully online 
instructional program intended to be a high-quality, self-motivating work-from-home program.     

This handbook gives general guidance for teachers of the Pointe Coupee Parish Virtual Academy.  
The Pointe Coupee Parish Virtual Academy is a program and is subject to the rules and regulations 
of the Louisiana Department of Education and Pointe Coupee Parish Schools, as well as the 
student’s home school. Pointe Coupee Parish Virtual Academy follows the Pointe Coupee Parish 
Schools’ calendar for beginning dates, tests dates, holidays, etc.  Enrollment in the Pointe Coupee 
Parish Virtual Academy will be reassessed either upon entry into Phase 3 as determined by the 
State of Louisiana or at the end of the fall semester. 

 

Mission Statement 
The Pointe Coupee Parish Virtual Academy is committed to providing high-quality virtual 
instruction that is engaging and equitable for every student, every day. 

Expectations 
Enrollment for students in the Pointe Coupee Parish Schools Virtual Academy means the 
student 

• is simultaneously enrolled in both the Pointe Coupee Parish Virtual Academy and the local 
school in which the student is registered;  

• agrees to actively participate in the Pointe Coupee Parish Virtual Academy online 
environment; 

• understands that work must be completed by the student independently (with guidance 
from adult guardians as appropriate on non-graded assignments);  

• is responsible to complete all assignments and tasks before the deadline; and  
• understands attendance will be based on a combination of participation and work 

submission as determined by the PCPSB Virtual Academy guidelines.  

Academic Policy 

The Pointe Coupee Parish Virtual Academy is a program extension of a student’s home school in 
the Pointe Coupee Parish Schools.  All major academic policy, such as grading scales, weights, 
academic integrity, etc. shall defer to academic policies of the student’s home school, as well as 
the policies put forth in the Student Handbook for Pointe Coupee Parish Schools. 

 Academic Policies specific to the Pointe Coupee Parish Virtual Academy are as follows: 

https://www.pcpsb.net/images/Students/student_handbook.pdf
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• Student work must be completed by the student enrolled in the Pointe Coupee Parish 
Virtual Academy.  Failure to adhere to academic integrity of work submitted can be 
grounds for disciplinary actions.  

• Students are expected to complete all instructional work for each week of learning.  
Failure to do so can result in missed assignment grades, missed attendance, and/or report 
of student truancy to the Office of Child Welfare and Attendance at the Pointe Coupee 
Parish School Board.  

 

Instructional Guidance 
 
Virtual Instruction Platforms 
 
The PCPSB Virtual Academy will conduct classes through a district-wide virtual instructional 
platform. The virtual platforms and grade levels each serve is found below. Students can access 
teacher office hours, instructional videos/materials, and weekly instructional schedules for the 
specified course taught using the specific platform for his or her grade level.  

Table 1 

Virtual Instruction Platform Grade Levels Student Sign-In Links 

 

Head Start – 2nd Grade Coming Soon Through Clever 

 

3rd - 12th Grade Microsoft Teams 

 

Login Information 

Students will log into computers and Microsoft Teams using the following username and 
password set-up: 

Username:  firstname.lastname@pcstudent.net 

Password:  Last Name (first letter capitalized) and last 4 digits of the student’s 
social security number.   

Ex:  Smith9999 

 

https://www.office.com/?auth=2
mailto:firstname.lastname@pcstudent.net
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Clever 

 

 

Students will log into clever.com using the abovementioned username and password to access 
the following applications: 

Table 2 

Application Content Grade Levels 

 

 
Learning Platform  

 
Head Start – 2nd  

 

 
 

ELA  

 
 

Kindergarten – 2nd  

 

 
 

Math  

 
 

Kindergarten – 5th 

 

 
 

Social Studies 

 
 

3rd - 12th  

 

 
 

Flexible Credit Recovery 

 
 

Pre-K – 12th  

 

 
 

All Subjects  

 
 

3rd - 12th  

 

Virtual Resources 

Links for parents and students who may need additional support can be found on our website. 
https://pcpsb.net/covid-19-update.  These resources include parent guides to the various curricula 
used in specific grade levels (see Table 1 below).  

 

https://clever.com/
https://pcpsb.net/covid-19-update
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Table 3 

Subject Grade Levels Curriculum 

ELA 
K-2 ARC Core 

3-12 Guidebooks 

Math 
K-5 Ready Math 

6-11 Illustrative Math 

Science 
K-5 Amplify Science 

6-8 Open SciEd 

Social Studies 3-12 DBQ Project Online & LDOE Scope and Sequence 
 

Virtual Academy Basics 
 
As stated previously in this document, the Pointe Coupee Parish Virtual Academy is a program 
within the Pointe Coupee Parish School System.  This program is an extension of learning based 
on a student’s home school (where a student would attend in person classes).  This could mean 
that a student will access instructional videos posted by a Virtual Academy teacher while still 
receive feedback and instructional support from his or her on-campus teacher.  All videos and 
instructional support will take place in the Instructional Platform for a student’s grade level.  
 
Accessing Your Virtual Classroom 
 
All instructional material will be located in the Instructional Platform listed in Table 1.  Virtual 
Academy teachers will post a “Week At A Glance” document which will include information for 
the week’s learning.  This may include information such as:  dates, lesson numbers, formal 
instructional components (topic, any relevant links, student materials), and independent practice 
opportunities for students.  Office Hours and/or times of synchronous instruction of the Virtual 
Academy teacher will also be located on this document.   
 
A Virtual Academy teacher will add students to his or her Team or SeeSaw class.   Since students 
will be enrolled in more than one virtual course in Teams or SeeSaw, all Team names or SeeSaw 
Courses will be named in the following format: 
 

• Team or SeeSaw Name Format:  TeacherLastName Subject Grade/Class Period Year 
School 
 

• Example: Smith Math 4 2020 PCPVA 
 

Each student’s teacher of record will be responsible for providing feedback, office hours, and 
instructional support to students on their rosters.  The teacher of record will be responsible for 
making contact to inform students that he or she is the teacher of record.  
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Office Hours 
 
All teachers will offer scheduled office hours to provide students with additional support and/or 
schedule small group or individual lessons to support instruction.  Weekly office hours will be 
posted in the Virtual Instructional Platform each week.  
 
In the event of an emergency and office hours cannot be held, teachers will communicate with 
students through the virtual instruction platform and/or email of this change. When possible, office 
hours will be rescheduled. 
 
Attendance 
 
In an effort to accommodate those in our parish who may not have consistent access to internet, 
the Pointe Coupee Parish Virtual Academy will offer primarily asynchronous instruction.  Students 
will be responsible for completing and submitting all assigned work by deadlines required in each 
respective course in which they are enrolled.   Failure to meet deadlines will be recorded as 
absences and can result in academic consequences as determined by a student’s home school.   
 
The teacher of record will make contact when a student is absent until the third unexcused absence.  
When a student has three unexcused absences, the school administration will make contact.  Once 
a student reaches five unexcused absences, he or she will be referred to Office of Child Welfare 
and Attendance.  
 
Assignments 
 
Student workload should not exceed what would be assigned in a traditional classroom setting. 
However, keep in mind that students will have instruction for all courses typically scheduled in a 
traditional classroom setting.  This means that a student may be enrolled in multiple Teams or 
SeeSaw classrooms with a workload present in each.   
 
Any concerns with student workload and/or assignments should first be directed to the student’s 
teacher of record. If further help is needed, parents or guardians can contact the Virtual Academy 
Administrator, Molly Talbot at virtual.academy@pcpsb.net.  
 
Grading of assignments will follow district policies and grading scales and can be monitored in 
the parent portal of OnCourse at oncourseconnect.com. Login information will be provided soon. 
 
Communication & Feedback 

 
Communication 
 
Communication between teachers and students will use the Virtual Instruction Platform for 
the specific grade and/or PCP email addresses.  If a teacher, student or guardian needs 
support that cannot be resolved by the virtual teacher, an email should be sent directly to 
the PCPSB Virtual Academy at virtual.academy@pcpsb.net. 

mailto:virtual.academy@pcpsb.net
mailto:virtual.academy@pcpsb.net
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The expectation for responding to student and/or guardian email or questions is within 24 
hours. Special consideration will be given to communication requiring an immediate 
response.   
 
Virtual teachers or the on-campus teacher of record are expected to communicate with 
students daily* through proper channels. Communication can be defined as daily feedback 
on exit tickets, small group instruction, access support/intervention, formal grading, 
attendance, and/or home communication. 
 
*Due to the instructional course load of some teachers, communication requirements may 
differ for certain courses.  
 

 
Feedback 
 
Quality and timely feedback is a critical component of a high-quality learning environment.  
This does not change when the learning is taking place virtually. Quality feedback refers 
to information provided on how one is doing to reach a goal.  Helpful feedback is goal-
referenced; tangible and transparent; actionable; user-friendly (specific and personalized); 
timely; ongoing; and consistent. (Wiggins, 2020) 
 
Teachers will need to provide daily feedback to students appearing on their campus-
specific roster for submitted work.  This feedback can be formal (graded) or informal (non-
graded).  The purpose of feedback is to support student instruction and drive further 
learning opportunities.    

 
 

Accommodations 
 

Special Education and 504 
 
Students with Individualized Education Plans (IEPs) and 504s shall receive all documented 
accommodations while enrolled in the Pointe Coupee Parish Schools Virtual Academy.  Failure to 
provide these accommodations is a violation of the student’s IEP or 504.   
 
IEP and 504 plans for virtual students will be kept at the student's home school with the IEP holder 
or 504 chairpersons. It will be the responsibility of the SPED teacher to provide the virtual teachers 
with the documentation and accommodations needed for students.  
 
A student’s special education teacher will be responsible to review, evaluate, and document 
progress towards IEP goals and the regular education teacher will be responsible to track progress 
related to 504 plans. It will be the responsibility of the virtual teacher to save artifacts of student 
work to present at SBLC meetings, to renew or review a 504 plan or add accommodations.  
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For IEPs, teachers must provide evidence of progress towards IEP goals for each nine weeks. 
Virtual teachers will also need to complete Progress Monitoring Forms on all students with 
accommodations.   
 

 

Virtual Support Information  
 

Virtual Academy E-mail Address:  virtual.academy@pcpsb.net 
 
Technical Support 
If a student is experiencing technical issues, the Pointe Coupee Parish School System has a 
dedicated hotline for both students and parents to call for support. Hotline #: (225) 286-1448 
 
Community Internet Access 
If a student does not have home internet, areas within the parish will provide community internet 
access. These locations are: 

• Innis Community Health Center Gym 

6450 Louisiana 1 

Innis, LA 70747 

• Parking lot of the Pointe Coupee Parish School Board 

337 Napoleon Drive 

New Roads, LA 70760 

• Coming soon:  Possible Locations – Rougon, Morganza, and Fordoche Areas 

The Pointe Coupee Parish School Board cannot be held responsible for the supervision of 
children at these locations.  

mailto:virtual.academy@pcpsb.net

